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These instructions relate specificaityhow addin are attached withirExcel 201@ndExcel 2007as well as ways in
which Excel reports can be shared with users on previous versions of Excel.

|. Auto Attaching F94.xin Excel

1. Open Excel

Excel 2010Click theMicrosoft Ta, and then cliclOptions.

&)
Excel 2007Click theMicrosoft Office Button ", and then clickExcel Options

2. At the bottom of the window, choosExcel Addnsand click orGobutton:

Excel Options @

Popular i . . . .
R E % View and manage Microsoft Office add-ins.
Formulas
Proofing Add-ins
Save Name “ Location Type ~
Advanced ' :
Customize S P
- Add-Ins 9 Acrobat PDFMaker Office COM Addin C\...ken\Office\PDFMOfficeAddin.dll COM Add-in %
Analysis ToolPak C\.\Libran\Analysis\ANALYS32.XLL Excel Add-in
Trust Center Analysis ToolPak - VBA C\..bran/\Analysis\ATPVBAEN.XLAM  Excel Add-in
Chinese Translation Addin C\...fficel2\ADDINS\TCSCCONV.DLL  COM Add-in
Resources Conditional Sum Wizard C:\...e\Office12\LibranASUMIF.XLAM  Excel Add-in
Custom XML Data G\, ft Office\Officel2\OFFRHD.DLL Document Inspector
Date (Smart tag lists) C\...ft Shared\Smart Tag\MOFL.DLL = Smart Tag
Euro Currency Tools Ch\.icel2\Librany\EUROTOOL.XLAM Excel Add-in v
Add-in: Acrobat PDFMaker Office COM Addin
Publisher: Adobe Systems, Incorporated
Location: C\Program Files\Adobe\Acrobat 8.0\PDFMaker\Office\PDFMOfficeAddin.dll
Description: Acrobat PDFMaker Office COM Addin
Manage: | Excel Add-ins v| [_so.

I OK ][ Cancel ]

3. In the AddIns window selectExcel Adeins and Go. Within the Adths window, click Browse and select the
folder where F9 was installed which by default@xF9or C\ F9v4x SelecF9.XLland OK. F9 should now display
in the AddIns window.
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Add-Ins

Add-Ins available:

Analysis ToolPak oK
Analysis ToolPak - YBA
Conditional Sum Wizard
Euro Currency Tools

Cancel

Ld|F2 - The Financial Re

FOEdit WSS i
| |F9v5.Connect :

; Internet Assistant YEA Automation. ..
|| Lookup Wizard

|| Solver Add-in

F2 - The Financial Reporter

4. F9 should now be attached and the /@nu and iconshould also appear within thaddInstab on theExcel
Ribbon:

Excel 2010:
FAIR™ B A R Microsoft Excel o B R
Home Insert Page Layout Formulas Data Review  View Developer Add-Ins | & e
PP BMeIECRIEIP
Menu Commands | Custom Toolbars
Excel 2007:
<
T R IR Microsoft Excel - = X

Home Insert Page Layout Formulas Data Review View Developer ‘ Add-Ins '@

F9 - PPN ERP

|| Menu Commands Custom Toolbars

5. Next time when you start Excel, F9 should attach automatically.
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Il. Troubleshooting F9 Addn Attach

If you areexperiencing problems getting the F9 Aidto attach within Excel, please review the following sections for
additional settings:

1. Adding F9 to the Trusted Locations

1. Open Excel

Excel 2010:Click the Microsoft T, and then cliclOptions.

—

@
Excel 2007 Click theMicrosoft Office Button ", and then cliclExcel Optins.

2. ClickTrust CenterthenTrust Center Settings
3. Click onTrusted LocationsthenAdd New Locatiorand browse to the F9 folder.

Trust Center

T Publish
ASIEd FUBIERErs Trusted Locations

[”Tn.rsted Location3"“] 2 ; 2 3
Warning: All these locations are treated as trusted sources for opening files. If you change

Add-ins or add a location, make sure that the new location is secure,

Path
ActiveX Settings T
Macro Settings C\FIv45),

Description

C\..ta\Microsoft\Exce\XLSTART\  Excel 2007 default location: Us...
Message Bar C\...Microsoft Office\Templates\  Excel 2007 default location: Ap...
Ch\...oft Office\Officel2\XLSTART\  Excel 2007 default location: Exc...
External Content C\...soft Office\Officel2\Library\  Excel 2007 default location: Ad...
C\...ft Office\Officel2\STARTUP\  Excel 2007 default location: Off...

Date Modified

6/16/2010 11:10 AM

Privacy Options

C\... Data\Microsoft\Templates) Excel 2007 default location: Us...

Path:
Description:

CAFOV5\

Date Modified: 6/16/2010 11:09 AM
Sub Folders: Disallowed

Eédd newlocation...ﬂ [ Remove ] [ Modify... ]

D Allow Trusted Locations on my network (not recommended]
O Disable all Trusted Locations. Only files signed by Trusted Publishers will be trusted.

][ Cancel J

[ ok
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2. F9 Digital Signature

Install the F9 digital signature then use the Excel Trusted Publisher settings.

1. Close Excel.

2. RunWindows Exploreand go to theF9v4xfolder.
3. Rightclick on the F9 Adth file: F9.xlland clickProperties

Mame

[C3IFE

|%] aBoUT4S, dI

Qpen With,.,
@)FE

1 Fop R Scan for threats..,

-
IFHE .l WinZip

.
éLO( FE]5can with Makwarebytes' Anti-Malware
mas

IzlJr\’ler Send To

,i:] Pk an

RBF Copy

Tod

Ej WS Create Shortout
Delete
Renarne

]

4. Select tabDigital Signatures.




F9v4x with Excel 2007/2010

f9.xll Properties

‘ Security [ @lﬂobOSourc‘e | Summary |
1 General [ Version | Digital Signatures

- Signature list -

Nameof signer. | E-mai address: | Timestamp |
iInfor Global Solutic Not available Friday, February 19, 2

[ 0K ][ Cancel ] Apply

5. ClickDetails

Digital Signature Details

General \Advancedi
Digital Signature Information
%] This digital signature is OK.

Signer information

Name: Infor Global Solutions, Inc

E-mail: [mot: available
Signing time: [Thursday, June 17, 2010 1:32:15PM
View Certificate |
Countersignatures
Mame of signer: E-mail address: Timestamp
#eriSign Time St... Mot available Thursday, June 17,,... §

Detal

fal
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6. ClickView Certificate.

Certificate

General | Details | Certification Path

R

@,
Certificate Information

This certificate is intended for the following purpose(s):

*Ensures software came from software publisher
*Protects sofbware from alkeration after publication

* Refer to the certification authority's statement For details,

Issued to: Infor Global Solutions, Inc

Issued by: VeriSign Class 3 Code Signing 2009-2 CA

valid from &/ 9/ 2010 to 6/ 10/ 2011

Install CertiFicate...J [ Issuer Statement ]

7. Clickinstall Certificateto have a Import Wizard display.

Certificate Import Wizard

Welcome to the Certificate Import
Wizard

This wizard helps wvou copy certificates, certificate trust
lists, and certificate revocation lisks from wour disk to a
certificate skore,

A certificate, which is issued by a certification authority, is
a confirmation of your identity and contains infarmation
used ko prokect data or to establish secure network,
connectians, & certificate skare is the syskem area where
certificates are kept,

To conkinue, click Mext,

&5

Mexk = I[ Cancel
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8. Select option to Place all certificates to the stared browse tolrusted Publishers

Certificate Import Wizard @

Certificate Store
Certificate stores are system areas where certificates are kept,

Windows can automatically select a certificate skare, or you can specify a location For
(3 Automatically select the certificate store based on the bype of certificate
() Place all certificates in the following store

Certificate store:

Trusted Publishers Browse, ,,

< Back ][ Mext = ][ Cancel

9. ClickFinishto close the Wizard.

Certificate Import Wizard

Completing the Certificate Import

Wizard

‘fou have successfully completed the Certificate Impart
wizard.

‘fou have specified the Following settings:

Ce iFi ake Stare Selected by User  Trusted Publishers
Certificate

< Back ” Finish I[ Cancel
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10. Open Excel and select Excel Optiongrist Centerunder Trusted Pblishers Infar & 2 0 | €

should now be listed.

If it is not possible to select Trusted Publishers from Certificate Store, you b@ghissinghe following

components of Office Shared Features

o Digital Certificate for VBA Projects
¢ Visualbasic for Applications

3. Adding Office Shared Features Support

To install those components:

1. Close Excel
2.
3. SelectChange.
4,

Continue
5.

missing feature to be installed.

{2fdziiA2y

RunControl PanelAdd or Remove Programselect your version dflicrosoft Office(2010 or 2007)
The next window should give you 3 options, ensure the first is sele&titior Remove Featuresnd hit

SelectOffice Shared Featuresnd then theDigital Certificate for VBA Projectiropdown. Select this

6. SelectOffice Shared Featuresnd then theVisual basic for Applicationdropdown. Select this missing

feature to be installed and hit Continue.
ﬂ Microsoft Office Professional Plus 2007

Installation Options |

Customize how Microsoft Office programs run

Bz = | Office Shared Features

= | Clip Organizer

~ | Converters and Filters

- 1 0 H Q
= o o
Installed on First Use  prt

3 L ()

* | Microsoft Office Download Contral
= | Microsoft Office Themes

+ | Proofing Tools

= | Visual Basic for Applications
~ | Web Themes

AL (N (L (0 A (N

Mot Available ess Database Replication Conflict Manager

~ | MNew and Open Microsoft Office Document Shartcuts

hd

Digital certificate for signing & Visual Basic for Applications project.
Allows you to avoid unnecessary security warnings.

Total space required on drive: 1262 MB
Space available on drive: 40725 MB

Back Continue

3

10
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=

Macro Settings

It is not recommended to change Macro Settings to Enable All Macros.
F9 is working properly with MagiSettings for(Default) Disable all macros with notificatioand Disable all

macros except digitally signed macros

Trust Center

2)X)

Trusted Publishers
Trusted Locations
Add-ins

ActiveX Settings

Macro Settings

For macros in documents not in a trusted location:
O Disable all macros without notification

@ ggisable all macros with notification:

(O Disable all macros except digitally signed macros

" Macro Settings
Message Bar
External Content

Privacy Options

"] O Enable all macros (not recommended; potentially dangerous code can run)

Developer Macro Settings

[] Trust access to the VBA project object model

[ OK l[ Cancel ]-,;

5. Attach F9 as a Trusted Publisher

If the Excel Settingwithin Trust Center aredRequire Application Addns to be signed by TrusteBublisheg ®

Trust Center

Trusted Publishers
Trusted Locations
‘rﬁdd'-ins -vl

ActiveX Settings

Macro Settings
Message Bar
External Content

Privacy Options

Add-ins

Require Application Add-ins to be signed by Trusted Publisher
|:| Disable notification for unsigned add-ins (code will remain disabled)
E] Disable all Application Add-ins {may impair functionality}

OK ][ Cancel ]

11
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You willseethe followingSecurity Warning

Excel 2010:
'!;‘ Security Warning |Some active content has been disabled. Click for more details] Enable Content
Excel 2007:
@ Security Warning Some active content has been disabled. Options...

Notes for Require Application Adihs to be signed by Trusted Publisher

This s#ting is not required for F9 v4x

If it is already checked as a corporate polgggurity warnings desitred above may occur when F9 v4x
first attaches.

w After changing the Trust settings for F9, the warnings should go away and F9 will properly attach.
w We recommend not changing this setting before checking with your administrator.

w
w

6. Steps to add F9 as a Trusted Publisher

If F9 is not added to Trusted Publishers, you might get a message regarding a potential security problem. If that is
the case, follow these steps:

1. Open Excel

Excel 2010 Click theMicrosoft Ta, and then cliclOptions

N

(Oa)
Excel 2007 Click theMicrosoft Office Button y and then cliclExcel Options

2. ClickTrust Centeyrand thenTrust Center Settings

12




F9v4x with Excel 2007/2010

3. Click onAdd-insand check the checkbdXequire Application Addns to be signed by Trusted Publishers

Trust Center

Trusted Publishers Add-ins

Trusted Locations
Require Application Add-ins to be signed by Trusted Publisher

H!M:ins "l [[] pisable notification for unsigned add-ins (code will remain disabled)

ActiveX Settings D Disable all Application Add-ins {may impair functionality}
Macro Settings
Message Bar
External Content

Privacy Options

[ OK ][ Cancel '];5
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