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These instructions relate specifically to how add-in are attached within Excel 2010 and Excel 2007 as well as ways in 
which Excel reports can be shared with users on previous versions of Excel.  

I. Auto Attaching F9v4.x in Excel 

1. Open Excel 

Excel 2010: Click the Microsoft Tab , and then click Options.  

Excel 2007: Click the Microsoft Office Button , and then click Excel Options.  

2.  At the bottom of the window, choose Excel Add-Ins and click on Go button: 

 

3. In the Add-Ins window, select Excel Add-ins and Go. Within the Add-Ins window, click Browse and select the 
folder where F9 was installed which by default is:  C:\ F9 or C:\ F9v4x. Select F9.XLL and OK. F9 should now display 
in the Add-Ins window. 
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4. F9 should now be attached and the F9 menu and icons should also appear within the Add-Ins tab on the Excel 
Ribbon: 

Excel 2010: 

 

Excel 2007: 

 

5. Next time when you start Excel, F9 should attach automatically.  
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II. Troubleshooting F9 Add-in Attach 

If you are experiencing problems getting the F9 Add-in to attach within Excel, please review the following sections for 
additional settings: 

1. Adding F9 to the Trusted Locations 

1. Open Excel 

Excel 2010:  Click the Microsoft Tab , and then click Options.  

Excel 2007:  Click the Microsoft Office Button , and then click Excel Options. 

2. Click Trust Center, then Trust Center Settings 
3. Click on Trusted Locations, then Add New Location and browse to the F9 folder. 
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2. F9 Digital Signature 

Install the F9 digital signature to then use the Excel Trusted Publisher settings. 

1. Close Excel. 
2. Run Windows Explorer and go to the F9v4x folder. 
3. Right-click on the F9 Add-In file:  F9.xll and click Properties. 

 

4. Select tab: Digital Signatures. 
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5. Click Details. 
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6. Click View Certificate. 

 

7. Click Install Certificate to have an Import Wizard display. 
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8. Select option to Place all certificates to the store and browse to Trusted Publishers. 

 

9. Click Finish to close the Wizard. 
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10. Open Excel and select Excel Options. In Trust Center under Trusted PublishersΣ άInfor Gƭƻōŀƭ {ƻƭǳǘƛƻƴǎΣ LƴŎΦέ 
should now be listed. 

 If it is not possible to select Trusted Publishers from Certificate Store, you might be missing the following 
components of Office Shared Features: 

 Digital Certificate for VBA Projects 

 Visual basic for Applications 

 

3. Adding Office Shared Features Support 

To install those components: 

1. Close Excel 
2. Run Control Panel, Add or Remove Programs, select your version of Microsoft Office (2010 or 2007) 
3. Select Change. 
4. The next window should give you 3 options, ensure the first is selected: Add or Remove Features and hit 

Continue. 
5. Select Office Shared Features and then the Digital Certificate for VBA Projects dropdown. Select this 

missing feature to be installed. 
6. Select Office Shared Features and then the Visual basic for Applications dropdown. Select this missing 

feature to be installed and hit Continue. 
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4. Macro Settings 

1. It is not recommended to change Macro Settings to Enable All Macros. 
2. F9 is working properly with Macro Settings for: (Default) Disable all macros with notification and Disable all 

macros except digitally signed macros: 

 

  

5. Attach F9 as a Trusted Publisher 

If the Excel Settings within Trust Center are: άRequire Application Add-ins to be signed by Trusted PublisherέΦ 
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You will see the following Security Warning: 

Excel 2010: 

   

Excel 2007:  

   

 Notes for Require Application Add-ins to be signed by Trusted Publisher:   

ω This setting is not required for F9 v4x 
ω If it is already checked as a corporate policy, security warnings described above may occur when F9 v4x 

first attaches. 
ω After changing the Trust settings for F9, the warnings should go away and F9 will properly attach.  
ω We recommend not changing this setting before checking with your administrator. 

  

6. Steps to add F9 as a Trusted Publisher 

If F9 is not added to Trusted Publishers, you might get a message regarding a potential security problem. If that is 
the case, follow these steps: 

1. Open Excel 

Excel 2010:  Click the Microsoft Tab , and then click Options.  

Excel 2007:  Click the Microsoft Office Button , and then click Excel Options. 

2. Click Trust Center, and then Trust Center Settings: 
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3. Click on Add-ins and check the checkbox Require Application Add-Ins to be signed by Trusted Publishers. 

 










