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These instructions relate specifically how dddare attached withirExcel 201@nd Excel 200as well as ways in
which Excel reports can be shared with users on previous versions of Excel.

|. Auto Attaching F95in Excel

1. Open Excel.

Please note that in some operating systems (sucWimlows Vista and Yto attach F9, one has Run Excel as
an Adninistrator:

a. OpenWindows Explorer
b. Brows to Excel.exevhich will be located witim:
e Windows32-hit:
o0 CA\Program Filédvlicrosoft OfficéOfficel2 or
0 C\Program Filédvlicrosoft OfficaOfficel4
e Windows64-bit:
o0 C\Program Files (x86Microsoft Offic&Office 12 or
0 C\Program Files (x86Microsoft Offic&Office14

c. Rightclick onExcel.exeselectRun As Administratooption
d. You can alsoreate aDesktop shortcuto run Excel describedithin: Run Excel from thBesktop
(Windows Vista and 7)

2. Check to see if F9 appears in the Excel Ribbon as a Tab; if so, F9 is attached anéxibthiadocument and
proceed to runnind=9 Setugdrom the F9 Ribbon

3. If F9is notdisplayed in the Excel Ribbon:

a. Select ExcéDptions | AddIns:

Excel 2010:Click theMicrosoft Tam, and then cliclOptions | Add-ns.

Excel 2007:Click theMicrosoft Office Buttor. ﬂ , and then cliclexcel Options | Addns.

b. At the bottom of the window, choos€ OM Addinsfrom the Managedropdownand clickhe D 2 Kutton:




FOv5 with Excel 2007/2010

Excel Options @

Popular s . A s .
P View and manage Microsoft Office add-ins.
Formulas
Proofing Add-ins
Save Name Location Type A
Kdvanced Active Appli 183
Customize
Inactive Application Add-ins
. Add-Ins «] Acrobat PDFMaker Office COM Addin C\.\Office\PDFMOfficeAddin.dll COM Add-in
- : Analysis ToolPak C\..brany\Analysis\ANALYS32.XLL  Excel Add-in
Trust Center Analysis ToolPak - VBA Ch..nM\Analysis\ATPVBAEN.XLAM  Excel Add-in
Chinese Translation Addin C\..el12\ADDINS\TCSCCONV.DLL  COM Add-in —
Resources Conditional Sum Wizard C\...fficel2\LibranASUMIF XLAM  Excel Add-in
Custom XML Data C\...ffice\Officel 2\OFFRHD.DLL Document Inspector
Date (Smart tag lists) C\..Shared\Smart Tag\MOFL.DLL  Smart Tag
Euro Currency Tools C\...12\Librarny\EUROTOOL.XLAM  Excel Add-in
F9 - The Financial Reporter C\FIv45'f9 xll Excel Add-in
F9 File Editor C:\FOv45\FOEDIT.XLL Excel Add-in
Favs C\..DOWS\system32\mscoree.dll COM Add-in
Fav5.Connect C\...DOWS\system32\mscoree.dll  Excel Add-in v
Add-in: Acrobat PDFMaker Office COM Addin
Publisher: Adobe Systems, Incorporated
Location: C\Program Files\Adobe\Acrobat 8.0\PDFMaker\Office\PDFMOfficeAddin.dll
Description: Acrobat PDFMaker Office COM Addin
Manage: I Excel Add-ins v Go...
| Excel Add-ins
COM Add-ins [ 0K ] [ Cancel J ‘
Smart Tags =
| XML Expansion Packs
| Disabled Items

c. SelectF9v5from the COM Addns list and cliclOK

Add-Ins available: OK

[]acrobat PDFMaker Office COM Addin
l;] Chinese Translation Addin Cancel
v

i loffice Special Symbol Input Add-in

Remove

Location: CAWINDOWSsystem32imscoree. dil
Load Behavior: Load at Startup
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The next time when you open the Excel Options-Adowindow,FOv5will be listed undeActive Application Add
ins.

Excel Options @

Popular ’ . . .
P View and manage Microsoft Office add-ins.
Formulas
Proofing Add-ins
Save Name Location Type )
Advanced Active Application Add-ins "
Fav5 CA\WINDOWS\system32\mscoree.dll COM Add-in
Customize . ) - =
Inactive Application Add-ins
'ym]m —-.l Acrobat PDFMaker Office COM Addin C\...aken\Office\PDFMOfficeAddin.dll COM Add-in
Analysis ToolPak C\.12\Libran\Analysis\ANALYS32.XLL  Excel Add-in —
Trust Center Analysis ToolPak - VBA C\.\Libran/\Analysis\ATPVBAEN.XLAM  Excel Add-in
Chinese Translation Addin C\L\Officel 2\ADDINS\TCSCCONV.DLL  COM Add-in
Resources Conditional Sum Wizard C\...fice\Office12\Libran\SUMIF.XLAM  Excel Add-in
Custom XML Data C\...soft Office\Officel2\OFFRHD.DLL Document Inspector
Date (Smart tag lists) C\..soft Shared\Smart Tag\MOFL.DLL  Smart Tag
Euro Currency Tools C\.. fficel2\Librar\EUROTOOL.XLAM Excel Add-in
F9 - The Financial Reporter C\FOv45\f9.xll Excel Add-in
F9 File Editor C:\FOv45\FOEDIT.XLL Excel Add-in )
Add-in: Fov5
Publisher: Microsoft Corporation
Location: C\WINDOWS\system32\mscoree.dll
Description: F9 Financial Reporting Version 5
Manage: | Excel Add-ins v]
[L OK ] [ Cancel ] |

4. F9 should now be attached and the F9 tab should atgzear within the Excel Ribbon:

Excel 2010:
-
FAIN™ R R Microsoft Excel c B %
Home Insert Page Layout Formulas Data Review View F9 - The Financial Reporter (A 0
ﬁ gd M& S Chart 77  [EEIFo Report Controls ~  EE F9 Lists B84 F9 Setup 2 F9 Help
& = @D Budget Writeback | — gZ‘ Zero Suppress ¥ & FE Maintenance ﬁj F9 Add-in Options = ©= About F9
Report Inquire Table PivotTable | _ Drill : y Ry
Wizard and Paste  Report Report | (< Analyze Down | S@ Publish F9 ~ 2] Migrate Fova.x | [EE] License Manager ~
F9 Reporting ] F9 Analysis ] F9 Tools N Preferences Help
A\
Excel 2007:
Do) id 9 - 32 Microsoft Excel i
Home Insert Page Layout Formulas Data Review View Developer | F9 -The Financial Reporter | ©
‘ @ @ | == j: S Chart | E [ZZ] F9 Report Controls ¥ | EE F9 Lists 33 F9 Setup ¥ ? F9 Help
| bt @B Budget Writeback | 323 Zero Suppress ¥ gg FE Maintenance ﬁﬂ F9 Add-in Options | 72 About F9
Report Inquire | Table PivotTable Drill ' . =
| Wizard and Paste | Report Report Q Analyze Down & Publish F9 ~ @ Migrate Fovd.x (73] License Manager ~
\ F9 Reporting iF F9 Analysis P F8 Tools iF Preferences Help

\

5. Next time when you start Excel, F9 should attach automatically.
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Il. Troubleshooting F9 Addn Attach

If you are experiencing problems getting the F9 Aaltb attach within Excel, please review tfidlowing sections for
additional settings:

1. Office Installation Options

The most likely cause of F9 not attaching is missing Axigfieworkcomponents that are an optional part of
Microsoft Office 2010 and 2007 installations. This is not difficult talhghe steps include:

1. Close Excel

2. RunControl PanelAdd or Remove Programs Programs and Featureselect your version dflicrosoft Office

(2010 or 2007)

SelectChange

The next window should give you 3 options, ensure the first is seletitiorRemove Featureand hit

Continue

5. SelectOffice Excelnd then the.NET Programmability Suppodropdown. Select this missing feature to be
installed and hiContinue

ﬂ Microsoft Office Professional Plus 2007 @

Installation Options |

hw

Customize how Microsoft Office programs run

=] |{:) v | Microsoft Office
& v | Microsoft Office Access
Hle= + | Microsoft Office Excel
&3 v Proqra ab DPO
#H|= ~| Adddns
& v | Sample Files
¥ | Microsoft Office InfoPath
¥ | Microsoft Office Outiook
Microsoft Office PowerPoint
v | Microsoft Office Publisher
v | Microsoft Office Visio Viewer
Microsoft Office Word
Office Shared Features v

2

€3]

(53]

53l

3]
)10 16 |0 |0 i)

+
>
Y
4

iNli

Primary interop assembly that allows Microsoft Office Excel Total space required on drive: 1522 MB
programmability with .NET Framework version 1.1 or greater. Space available on drive: 52907 MB

né)}'l
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6. Next, lectOffice Shared Featuresnd then theDigital Certificate for VBAProjectsdropdown. Select thimissing
feature to be installed and then the down arrow to sel&ttn from My Computer

7. Follow the same process to add install ¥isual basic for Applications

8. ClickContinue

'.ﬂ Microsoft Office Professional Plus 2007

Installation Options |

Customize how Microsoft Office programs run

[

=] ~ | Office Shared Features

=
==
&= = | Clip Organizer

& = | Converters and Filters
0 0
Installed on First Use  prt
Mot Available ess Database Replication Conflict Manager
* | Microsoft Office Download Control
* | Microsoft Office Themes
* | Mew and Open Microsoft Office Document Shortouts
* | Proofing Tools

H ®

010 10 | (D (B Bk

= | Visual Basic for Applications —

* | Web Themes A"

Digital certificate for signing a Visual Basic for Applications project. Total space required on drive: 1262 MB
Allows you to avoid unnecessary security warnings. Space available on drive: 40725 MB

iy

I:@J

9. Exitfrom the Control Panel
10. OpenExceland see if F9 is able to attach by following the stef8dation 1 Auto Attaching FOv5 in Excel
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2. Adding F9 to the Trusted Locations

You should also add the F9 folder to Trusted Locations.

1

w

. Open Excel

Excel2010: Click the Microsoft T, and then cliclOptions.

Excel 2007Click theMicrosoft Office Buttam

!

ClickTrust CenterthenTrust Center Settings
Click onTrusted LocationsthenAdd New Locatiorand browse to the Ffblder.

Trust Center

e
", and then cliclExcel Optns.

2X

Trusted Publishers

[—Trusted locaﬂon‘s*"—']
Add-ins
ActiveX Settings
Macro Settings
Message Bar
External Content

Privacy Options

Trusted Locations

Warning: All these locations are treated as trusted sources for opening files. If you
change or add a location, make sure that the new location is secure.

MICY Locations

Path Description Date Modified ~
User Locations

C\..Microsoft Office\Templates\ Excel 2007 default location: Ap...

C\...oft Office\Officel2\Library\  Excel 2007 default location: Ad...

G ta\Microsoft\Exce'\XLSTART,  Excel 2007 default location: Us...

G\ ft Office\Officel2\XLSTART\  Excel 2007 default location: Ex...

G\, ft Office\Officel2\STARTUP\  Excel 2007 default location: Of...

C\... Data\Microsoft\Templates'

Excel 2007 default location: Us...

I:] Allow Trusted Locations on my network (not recommended)
E] Disable all Trusted Locations. Only files signed by Trusted Publishers will be trusted.

Path:
Description:

Date Modified: 4/20/2010 4:13 PM

Sub Folders:

CAFIV5\

Allowed

[Add newlocation...] [ Remove ] [ Maodify... ]

[ OK ] L CancelJ'E
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3. F9 Digital Signature

Install the F9 digital signature to then use the Excel Trusted Publisher settings.

1. Close Excel.

2. RunWindows Exploreiand go to theF9v5folder.
3. Rightclick on the F9 Adth file: FOv5.dlland clickProperties

& F9vV5

File Edit Wiew Favorites Tools Help

@Eack - \_/I lﬁ ..-"‘:\J Search (7

Address ||f—:| 1\ FIVS

Marne Siz
2| LAST_SEG.LOG 1K
FavS.th 39K
Fays.dl 471K
@ Foys.pdt  Open With... 636 K
Pro.exe B Scan for threats. ., 146 K
%] ABOUITS, 194 K
| NDde.x Send To v 147 K
& MDde.dl 105 K
Zuk
] System. Copy 45K
%] stdale.dl 16K
(4| Microsoft  Create Shorbcut 1,247 K
(% Microscft  Delete 63 K
LoGo.ol  Rename 184 K
%] FOHELP.L , 24K
Properties
]

B‘a FHPopupl ===

4. Selecttab: Digital Signatures.
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F9v5.dll Properties

Security || W" RoboSource || Summarny

General || Yersion [ Drigital Signatures

— Signature list

Mame af sigrer | E-mail address: | Tirestamp |

Infor Global Soluti.. Mot available Friday, June

Details |

[ 0k, ] [ Cancel Apply

5.

ClickDetails

10














































