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These instructions relate specifically how add-ins are attached within Excel 2010 and Excel 2007 as well as ways in 
which Excel reports can be shared with users on previous versions of Excel.  

I. Auto Attaching F9v5 in Excel 
 

1. Open Excel. 
 
Please note that in some operating systems (such as Windows Vista and 7) to attach F9, one has to Run Excel as 
an Administrator: 

a. Open Windows Explorer 
b. Browse to Excel.exe which will be located within: 

 Windows 32-bit:  
o C:\Program Files\Microsoft Office\Office12   or  
o C:\Program Files\Microsoft Office\Office14 

 Windows 64-bit:  
o C:\Program Files (x86) \Microsoft Office\Office 12   or  
o C:\Program Files (x86) \Microsoft Office\Office14  

c. Right-click on Excel.exe, select Run As Administrator option 
d. You can also create a Desktop shortcut to run Excel described within:  Run Excel from the Desktop 

(Windows Vista and 7) 
 

2. Check to see if F9 appears in the Excel Ribbon as a Tab; if so, F9 is attached and you can exit this document and 
proceed to running F9 Setup from the F9 Ribbon. 
 

3. If F9 is not displayed in the Excel Ribbon: 
 

a. Select Excel Options | Add-Ins: 

Excel 2010:  Click the Microsoft Tab , and then click Options | Add-Ins.  

Excel 2007:  Click the Microsoft Office Button  , and then click Excel Options | Add-ins. 

b. At the bottom of the window, choose COM Add-Ins from the Manage dropdown and click the DƻΧ button: 
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c. Select F9v5 from the COM Add-Ins list and click OK.  
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 The next time when you open the Excel Options Add-Ins window, F9v5 will be listed under Active Application Add-
ins. 

 

4. F9 should now be attached and the F9 tab should also appear within the Excel Ribbon: 

Excel 2010:

Excel 2007:

 

5. Next time when you start Excel, F9 should attach automatically.  
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II. Troubleshooting F9 Add-in Attach 

If you are experiencing problems getting the F9 Add-in to attach within Excel, please review the following sections for 
additional settings: 

1.  Office Installation Options 

The most likely cause of F9 not attaching is missing .NET Framework components that are an optional part of 
Microsoft Office 2010 and 2007 installations. This is not difficult to install - the steps include: 

1. Close Excel 
2. Run Control Panel, Add or Remove Programs or Programs and Features, select your version of Microsoft Office 

(2010 or 2007 ) 
3. Select Change  
4. The next window should give you 3 options, ensure the first is selected: Add or Remove Features and hit 

Continue. 
5. Select Office Excel and then the .NET Programmability Support dropdown. Select this missing feature to be 

installed and hit Continue. 
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6. Next, select Office Shared Features and then the Digital Certificate for VBA Projects dropdown. Select this missing 
feature to be installed and then the down arrow to select Run from My Computer. 

7. Follow the same process to add install the Visual basic for Applications. 
8. Click Continue.  

 

9. Exit from the Control Panel.  

10. Open Excel and see if F9 is able to attach by following the steps in Section 1:  Auto Attaching F9v5 in Excel. 
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2. Adding F9 to the Trusted Locations 

You should also add the F9 folder to Trusted Locations. 

1. Open Excel 

Excel 2010:  Click the Microsoft Tab , and then click Options.  

Excel 2007:  Click the Microsoft Office Button , and then click Excel Options. 

2. Click Trust Center, then Trust Center Settings 
3. Click on Trusted Locations, then Add New Location and browse to the F9 folder. 
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3. F9 Digital Signature 

Install the F9 digital signature to then use the Excel Trusted Publisher settings. 

1. Close Excel. 
2. Run Windows Explorer and go to the F9v5 folder. 
3. Right-click on the F9 Add-In file:  F9v5.dll and click Properties. 

 

4. Select tab: Digital Signatures. 



F9v5 with Excel 2007/2010 

 

  
10 

 
  

 

5. Click Details. 

 






























